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. The West Virginia Board of Edutation is responsible for, providing
qualified-=personnel to staff the educational programs in the public .
adult and vocational schools of the State. In carrying out tpis assign-

_ ment, tbeT Board has chosen to license those persons who dre-quall
-fled to perform instructional and seryice assignments 4n .educationa
pro rams.

Shortages of professional personnel to staff public school clEtes-
rooms in West Virginia continue to exist for some teaching Special-
izations and in some geographic areas. This booklet contains the

-regulations under which such personnel may be , employed angli,
identifies their obligations- and procedures in secuFing professiohat-
certificates, through an approved-program in hlgribr education.. The
regulations for adult and vocational personnel are included in the
-publication. Personnel who hold a license descr4bed in this u.blica-
tion are expected to comply with the regulations and pr gedures
described herein:,

$1,4,4

Daniel B. Taylor
State Superinten:
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THE PERMIT

Purpose: The West Virginia Board of Education has authorized the.
issuance of permits licensing school personnel who cannot meet the
standards established for a Professional Certificate. County superin-
tendents ere obligated to utilize fully qualified teachers- when they
are available and lo provide permit teachers special assistance by
the county staff. Persons employed oh permits are expected to attain
professional certifidation by enrolling at an institution of higher
education iri a teacher education program kiolders of permits arel
employed on a temporary basis only and are licensed depending on
(1) the availability of .profelsionally licensed personnel and (2) the
teachers growth as a professional welts are not Issued for any
specialization and/or school service notitapproved 'for professional
certification.

bate of Employment and Licensure

in _accordance with above staterronts, application for 'licensure of
permit personnel will not be accepted prier to July 1. Since fully
qualified personnel are to befirn-p,Leyed when available, it is under-
stood'that teaching cdntracts, for permit teachers employed fulktime
shall not be.executed prior to that date.

Permits fOr Elementary School Teachers Full-Time

rst Class Permit valid in the elementary schools may be issued
eriod for full-time teaching provided:



(b)-

Hai at least a l'C" average on his total college record and in
his tettching specializatIon(s).

Has completed, in an accredited college, the uirementS
for the bachelors and/or masters degree.

Has cdtripleted the minimum- hours in the teaching special-
izatian(s) in keeping with his assignment In the elementary
school, .

'Superintendent
I --

rtifies that ;the applicant is the beit qualified person
available for the posItion.

_

b) Recommends' that :the applicant t)e granted the license.

'the college, in which the applicant was last enrolled, re&N-n-
meridsthe issuance of the permit.

,

/A permit ,:endorsed for teaching a specialization at the elerhentary
level may -be Issued provided the appliciant has completed the mini-
mum semester hours as indicated for laach specialization. Elemen-
tary (Multi-Subjects) 20; Language Arts 20; Social Studies 20;
Early Childhood 6; Special Education 6; Re-Eft:ling- 6; Mathematics 9;
all other specializations 12. .

Permits for Junior and Senior High School -Teachers - Full-Tlme

A First Class Permit valid in the-'secOndary schools, endorsed for
teaching and/or school_servicr may be issued for a one year period
for full-time teaching in the'restricted areas shown below provided:

The applictint

(a) Has at least a "C.'! average on his total coliege record and in
his specialization.

(b) Has completed, in an accredited college,
for the bachelors and/or masters degree:

(c) Has completed the minimum hours in th
ization(s) in keeping with his assignmen
school.

2. The emplo ng superintendent

(a) Certifies that the applicant is
available for the position.

(b) Recommends .that trie applicant

2

the reouIrements

eaching special-
n the secOndary

qualified 'persdn

be granted the license..



_ I
specializat on at the sikondlry --level may

:he applicant has completed the riAnimum sem-
11`. rs as Indicated for the Specialization. Distributive Education- =

ter: houri plias 2,000 hourS of verified experience in the dis-
butive or-service ocoupatiorr, Special Education 6 Semester hows;

;and Speechend Hearing 20 semesterh ob rs,

A.:;isacher -who holds a valid permit for substitute =teaching may
'-a permit for full-time teaching in those specializations au-

by the- West Virginia Board. of -Education provided he;
ever had a permit for full-time teaching or (b) has not exceed-
time .period in which he must qualify for the Professional.

f
Pennib for Substitute Teacher*

A permit for substitute teaching is one which is granted to a person
who temporarily takes the place of a teacher who Is regular!
assigned to the Classroom. Permits for substitute teaching are subjec
-to_ all -of the regulations pertaining to the. permit Issued for full-
time teachin§ with the exception that the holder need not corriplete
all requirements for Professional Certification within a, five-year
perioEl.

Permits for Elementary School Teachers -.Substitute Teaching

'A First Class Permit valid in the elementary schools may be issued
for a three-year period for substitute teaching provideid the applicant
satisfies all requirements listed for the permit for full-time teaching
with the exception that the teacher need not qualify for a P es-
sional Certificate at the end of the five-year period.-

Permits for Secondary School Teachera- Substitute Teacing

A First Class Permit valid in the se'condary schools- may-be issued for
a three-year period for substitute teaching provided the applicant
satisfies all requirements listed for the permit f r full-tirne .teaching
with the exception that the teacher need not lify for a Profes- :
alone! Certificate at the end of the- five-year pe iod. A permit en-
dorsed for a specializatiorr at the secondary level may be issued
provided the applicant has completed the minimum semester hours
as indicated for the specialization(s). Agriculture 12; Art'12; Business ,
Education 12; Distributive Education7 6; Business Prihciples 12;

' Secretarial Studies 12; English 20; Foreign Languages 12; Health
Education 12; Physical Education 12; Home Economics 12; industrial

= Arts 12; Journalism 12; Mathematics 9; Music 12; Oral Communica-
tions 12; Safety Education 6 including driver education and the
recommendation of the piyision of Driver Edikation; School-Library-
Media 12; Science - each area 12; §6cial Servides and -Attendance

. 12; Social Studies 20; Special Educatioe O.



alone! Commitment is a written agreement igned try
A
the

a er to pursue- a renewal program which 1iIl eventually.
sled to the completion of an approved teacher °ducat _n program
and a Profeasional Certificate. The agreement is initiated in the of-
ca Of the' Obunty4uperintendent .by the teach iv who will select

lion,i WhiCh.he' turfently teaching oh the permi This institutiont.
an' institution whi offers an approved prolgramillin the- specialize-

._,theii. 1 ornee- th'e, teacher's "home" college. It is the .teacher'r
- reeponsibilitY to eiecute the agreemeht prior to enrolling fo&reniivial

Creditaichicti does not comply with the institution's evaluation
no riiepted for=tlie-renewatil or iikkading of a perrnitAf the-

eacher decides to change his "home college" or Specialization and/
r grade level, he must execute a new Professional COmmitment.

. A corhmitment is hot transferable from one institution to another.
Copies of the Professiohal Commitment are provided for the-teacher,
the "home college" and the Division of Taiher Certification. The.

.-----,.---Prefessional- Commitment must lead to irly.rofessional -Certificate
valid for teaching in the same specialization(s) and grade level aathe
.permit which the teacher holds: Teachers who hold permits-foi sub'.'
atitute teaching are Rot expected to satisfy professional requirements. .
in allapecializations.

The holder Of an expired Professional -Csrtificate who is'teaching on "'
a permit in the specializations and grade level indicated on his
certificate will not be required to sign a Professional Commitmerlt.
The holder of a Professional Certificate who is currently teaching on
a permit because his teaching assignment is not_consistent with the
endorsements oh his Professional Certificate will be required to sign
the Professional 'Commitment. In this case, credit used to -rehe
the Professional Certificate under the Certificate Renewal Agree- /
ment, will not necessarily renew the permit unless the applicant has-

° earned credit under Objective D which is desigged to add an addi-
tional specialization in the area of assignment.

.

Relseuance of Permits and Conditions of Employment

Each teacher who receiiies a First Class Permit for full-time teaching
will be expected to complete all requirements Jor_ thb -Professional
'Certificate in accordance with his Professional Commitment and
teaching _.a.assignment in a period of not more thah- five years. A
teacher wl4ose permit for full-time teaching is based on less than a
bachelor'sgree will- be expected to complete ail requirements for
the Professicitial Certificate in accordance with his Professional Com-
mitment and teaching assignment in a pariod of not more than six
years. No permit''---for teaching and/or performing school services
shalt be issued to ank,person who has not satisfied the requiremehts
for professional certification within the period of time allotted to
him fer his status and empibyrhent conditions as indicated above. If
the permit teacher is erhployed within the eligibility period for attain-

4



'Who. hold permits which heifer been discontinued but -ere

must Complete:a Profeaisional- CoMmilmeat .and must
uance:requiremehts for the -renewal and/Or upgrading of
Wk. Teachers who ems renewing -arrant; must meet thef
equiremants set for the -issuance of the- original --permitlas

o the subject specielization.-The--Fdurth, Third, and Second
nits have been4lisaontinued for new aPplicants; however,

briettlfiese-permIttf,who-wee'employed.-OuringAlie 744
ding school year may continue to be licensed proVided he
the requirements for reissuence or upgraaing of his permit for_

meernplOyment.

e 0,.hertluit
shown--for the relaSuence- Of h

A teacher, permit may b
vided the holder:

Files a Professional Commitmertt prior to enrolling- for renevial
credit. A teacher who enrolls for credit livithout haying his Profes-
sional Commitment on file shall not be eligible for renewal.

s

Comple
itks, subsequent to the 'issuance of the last 'perm held,

six semTster hours of prescribed credit with at least a -"C" average
which is consistent with his Professional Commitment and
teaching assignment,

ecures a statement from his "home college verifying that the
credits earned are prescribed for the issuance of a Profes lona!
Certificate'endorsed for teaching at the same level and's ial-
ization(s1) as the permit to be reissued.

4 Has at least a ':C': averageon histotal record .

Is recornmended by his employing superintendent a
qualified person available_for the position named:

Has not exceeded the .e igibiiity period for- sttainin the Profes-
sional Certificate (not applicable for permits for substitute

teaching).

he best

The holder of a renewable First, Second, orThird Class Permit,who
has reached the age of sixty (60) years, upon application; may have.
his permit reissued withouticompleting additional college credit, if,
in the,opinion of the emplbying superintendent, he isIeaching suc-l
cessfilily. A _birth certificate or affidavit of 'age, is required in lieu
of college credit. A birth certificate once filed will not bp returned.
A Fourth Class Permit may not be renewed on -the besis of age.



iblitty of the Permit Teacher
e

It Is the teacher's responsibility to be knowled§eable .concerning the
regelations governing the iseuance of permits, to seek guidance from
his "home" college to assemble his credits, of his "home" college
and to file application for a permit through his county syperinten-....,
dent% office. a

To:be eligible for the reissuance'of upgrading of a permit, the holder
shaH

1. Meet with his-superintendent arid sign a Professional Commit-
ment and designate the accredited college where.he expects to
complete his degree and/or teacher prepatetion program.

2. Seek adMission as a teacher education candidate to the dillege
Of university he selects and secure an evaluation for the certifi-
cate desired. The student-is responsible for supplying all neces-
sary information to the institution of the Professional Commit-
ment. The institution selected by the student as Kis "home"
college is the institution responsibie fop providing guidance and
certifying eligibility for reissuancb or upgrading of bit permit
and recommending the issuance of his ProfgssiaselCertificate.

Not enroll for credit at;iny instithtion other than his "home"
college without 'writtenpermission from the dean or registrar
:of his "home" college. If permission is given by his "home"
college to enroll at- another college, the applicant is responsible
'for havin4 these credits transferred immediately upon comple-
tion to, the "home" college where all applications for permits
will be processed. The college from which the holder of a First
Class Permit received his -degree is,not necessarily the "home"
college unIets the graduate returns to this institution to complete
his program in professional educatibn.'For the holder of the First
Class Permit, the "home" college is the institution with which he
Signs his,Professional Commitment

Responsibility of the Stiperintendent

It is the duty of the,superintendent, or his representative, to counsel
with permit teachers concerning the Professional Commitment and
theb Proper time to file application. He shall discuss with the permit
holder the necessity of signing the Professional Commitment prior
to earning renewal credit. Any departure from the regulations and
procedures described in this bulletin may result in a delay in the ,

issuance of the permit.

Responsibility of the"Home Celiege

Tha"home- college is responsible for:

13
6



Evaluating the teach
tificate.

's credits for the desired Professional Cer-
-,- ,s

Providing an organized system for advising teacher which is ad-
-ministered by faculty members knowledgeable in- the
ments for licensure.

require-
*

3. Recornmendina or not recommending its studeints for _en'sure.

lf,the cdllege indicates "not recomrrmded". the permit will not
be issued.

The "horne7' college is not responsible or:

1. Adcepting credits from oth r institutions- unles the .student' has
been given written approval by the "home" institution prior to
enrolling for the credit.

2. Having the teacher's credits from other institutions assembled,
and cannot be expected 'to evaluate credits for teachers .whd wait
until the registration period before seekingguidance.

Guidelines tor Securing a Per It Through

West Virginia Colleges:

1. An applicant' who attended or attends college in a West Virginia
institution shall:

(a) Make application on Revised I-TP-1 "Application Por A
Teaching Permit.- Answer each question; teave no spaces
blank. Each applicant shall sign hls application.

(b) Porward application to the county superintendent.

2. The County Superintendent shall:

(a) Complete the verification of employment. Part III.

(b) Mail the application td the "home". college named by the
applicant. (College Will complete the verification of 'credits,
eart IV, and return the applicatiOn to the county superin-
tendent.)

'If the applicant has earned credits at more than one institution. it is
his responsibility to see that all credits are astsembled at the "home"

, college.
1 4
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Cheek the appl cation upon its return from the college in-
suring proper c.mlotion of the form, verify the applicant's
eligibility for t a proposed assignment, complete the re-
commendation n Part V, and forward it WS the Director of
Teacher Certifi ation.

d) Maintain a reiater indicating the: date an applicatiqn is
mailed to the college,- the date kit is received from the col-

- lege, the dat it is forwarded% to 'the Director of Teacher
Certificatien nd the date tke)permit is received from the
State Depart ant of Education.

CM -of-State

1. An appliàntwh attended or a
institution shall:

college at an ou

(a) Have transcript(s) of all collegeLWork mailed rdireetly from
the institution(s) to the employing syperintendent. (If he
earned credit at more than on college, an original trans-
cript from each le required.)

I

(b), Make application 'on Revited Form I-TP-1, "Application
For A Teaching- Permit.- Atatw r each question; leaVe no
spac6p blank. Each applicant shall sign his application.

1(c) Forward application to the countyisuperintendent.

The Co nty Superintendent shall:

rhplete the Verification of employment and recommend
n for licensure, Parts III and V.

eck the :application to be su e it has been properly corn-
ted.

A tech the transcript(s) and for ard them to the Director of
T a her Certification_

No e: Do Hot se d 'applications
ver fication of credit

tate institutions for

8



THE TEMPORARY LICENSE

Purpose: .The,Ternporary License was ori6inated ti) provide person-
nel for schools where new graduate programs were being introducad_

. and/or where demand exceeded supply in designated specializa-
tions. Eligibility calls for an applicant to hold a Professional Certifi-

. cate in a specialization other than that covered by the Terivorary
licerise and to have expressed his intention to qualify for profesSional
certification in the specialization by enrolling in a college offering
apprOved programs. The Temporary License may be issued for a one-
year period provided the 'employing superintendent certifies that the
applicant is the best qualified person available for the position
narned.

'; Counselor

A Temporary License endorsed for serving as a Counselor may bee.
issuedfor a one-year period provided:

12 The appikant:

Holds a Professional Teaching Certificate for ins ruction
valid at .tha grade level for which the license is sought.

Has completed twelve (12) semester hours of graduate
credit with a course in each of the following areas:

(11- .principles of guidance
(2) individual inventory

.9

16



(3) cipiprisellg
(4) th ee (3) semester h urs in any one of the six (6) areas

re uired for profe slope) licensure as a co nselor:
search..indivldual inventory, principles of gi4idanca ,

c unsellng, psydh logy, and/ environmental i forma-
fon. i

The graduate institution ere the applicant has corn leted at
least six (6) of the requiref hours for the counselor end rsement
recommends the issuance Temporary License.

/

The emptoying superin n

(a) Cetifies that the applicant is, the best quail ied person
,

, ava,lable for the po ition.
, , r

(bi ) Reaornmends. h t the applicant be 'granted the license.
,

The hold r of a Tempor ry License 'endocsed for serving as, a Coun- °.
selor rria have his lice se reissued for-a one-year period provided:0-

Si

He cOmpletes, sub euet to the issuance(of his last license, six
(6) semester hoUrs r uate credit in courses prescribed for the, ,
counselOr sendors rn nt.

2. The graduate insiWt1o'fl where_ he et-pects to complete his coun-
selbr's program:

Verifies that the c dits earned are prescrib d by the West
Virginia Board of ducation kir the issue- ce of this en-
dorsement.

Recommends the rei suance of the license Ibasad upon the
applicant's satiSfactory performance in thi specialization.

The employing superintendent:

4ertifies that- the applicant s the be§ /qualified person
available for the position.

Recommends the rbi§suance of the !icons based upon the
applicant's successful experience as a couns lor.

Eleinentary Principal

A/ Temporary License endorsed fqr serving as an elementa Princi-
pal may be issued for a one-year pWriod provided:

The applicant:

(a) Holds a iProfesIoñat7Certifiàatff endorsd for teaching in a
. self-contained dlassr om.



completed, th
tea her at the elernen

Has completep a rhi
from courses require
ministration from a
program

etas- of eperie n as- a classroom
ary and/or junior high school level.

imum -of twelve' (12) semester hours
for a master's degree in School
institution accredited to offer such

The 4.raduate inYtution èe the' applicant has completed at,
least six f6) of the d hurs for the elementary principal's

endorsorpt reca en. the issuance of a Temporary License.

The employing supérin dent:
/

Certifies that the applicant is _the best qualified person
,

available for the position principal or assistant principal.
-, "t

Recommends that the appli$ant be /granted the license.-

The.holder f a Temporary License end rsed for serving as an Ele-
mentary Principal may have his license reissued for a one-year per-
iod Orovided: "t-

1. He cornpletes, subsequent to the issuance of his last license, six
(6) semester flours of graduate credit in courses prescribed for
the elernentaryprincipars endorsement.

2. The graduate institution where the applicant expects to complete
his elementary principal's prograrn:'

Verifies that the credits earned ar prescribed by the,West
'Virginia /Board of Education for the ' issuance of .thi8 en-

dorsement.

Recommend the reissuance of the llcensebasod upon the
applicant's atisfactory performance in this specialization.

The employing s_ perintendent:

Certifies t=at the applidant is the- best qualified person
available fo the position.

(b) Recomme ds the reissuance of the license basad upon the
applicant's successful experience as an elementary or as-
sistant prin

FfeadIng $peciallst-

ipal.

A Temporary LicenSe endorsed for Reading Specialist Tay be issued
for a one-year period roVided:

11

1 8



The apPlicant:

a) Holds a Professional Teaching Certificate for instruction.

(b) Has completed three years of successful classroom teaching
experience.

(c) Has completed a minimum of Ox (6) semester hours of gradu-
ate credit in reading courses from the following areas:

(1) foundatkIns of reading instruction
(2) diagnosis and correction of reading disabiliti
(3) clinical reading, a practicum A

2. The graduate institution wbere the applicant has completed at
least six (6) of the required hours for the Reading SpeciaRst .

endorsement recommends the issuance of a Temporary License..

3. The employing superintendent:

(a) Certifies tbat the applicant is the best qualified person
available for the position.

-b

e

Recornm'ends that the applicant be granted the, liCense.

The holder -of a Temporaiy License endorsed for Reading Specialist
may have -his license reissued for a one-year period prbvided:

He completes, subsequent to the issuance .of his last hnse, six
-(6) semester hours of graduate credit in courses presdribed for the
reading endorsement from the following areas:

(a) foundations of reading' instruntinn
(b)1 diagnosis and correction of reeding disabilities
(c) clinical reoding, a practicum
(d) Warming *nd organizing a reading program

After the holder has completed all required work in the areas listed in
items a-d, he shall select for subsequent renewal's six (6) semester
hours of credit Worn the following areas:

(e) measurement and/or evaluation
(f) _ child and/or adolescerit psychology or-development
(g) personality and/or mental hygiene
(h) educ§,tional psychology.

6

2. The graduate institution where he expects to complete his- re-
quiremints for the reading endorsement.

(a) Verifies that the credits earned are prescribed by the West
Virginia Board of Bducation forAhe issuance of this en-
dorsement.

t 1 9



(b) Recommends the reissuance of the license based upon the
applicant's, satisfactoryperformance in, thiS spedialization,

The employing superintehdent:

ertifies that the applicant is the best qualified avaIlable for
position.

Recommends the reissuance of the license based upon iE

applicant's successful experience as a reading special st.

Definitions:The reading specialist works with pupils, teachers anc
administrators to improve and coordinate the total reading prograrr
of the school.

The reading teacher works directly or tridirectly with those pupil;
who have less than satisfactory achievement inreading.

pervlsor of InAtructIon

A Temporary License endorsed for serving as General or Specie
Superyisor of Instructioh may be issued for a one-year period pro
vided:

1 . The applicant:

(a) Holds a Profe6sional Certificate.

(b) Has completed three years. of-'successful, classroom teacr
frig-experience.'

(c) Has completed six (6) semeiter hours of: graduate credit i
. courses prescribed- for he appropriate supervisor's er

Alorsement.

The graduate institution where the applicant has 'completed
least six (6) of the required hours for the supervisor's endorsi
ment recommends the issuance of a Temporary License.

tA special supervisor shall have three years of successful class-
room teaching dxperience in the specialization ;for which the special
supervisors endorsement Is sought. A persor may not be licensed
to serve as a special supervisor unless he holds an endorsement on
his Professional Certificate in the specialization. Note: Special
supervisors endorsements are issued in all of the areas approved
es endorsements on the Professional Certificate.for teaching with, the
folloWing exceptions: ,Vocational Education, Foreign Language,
Science and SPecial Education. These are bread areas for which
there.: are no specific teaching specializations and are recognized
only as areas of endorsement for supeMsion.

13
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The employing iuperihtendent:

Certifies that the applicaht is the best qu lifted perSon
available f9r the position and that the ap icant under-
stands h must complete a two-year inserv ce program.

(6) Recommends that the applicant be granted he license.

The hOlder of a Temporary Cicense endor ed for serving a General or
Special Supervisor.of Instruction may hay his license rois L.. r a
one-year period provided:

He completes, subsequent to the issuanc of his last I e six
(6) semester -hours of graduate credit in cburses prose d fT

'the supervisor's endorsement,. Note: Supervisors who a enrol-
le.d for 'two -semesters of practibe in supervision may -ren with
four semestephours of credit.

The' graduate institution where he expects to cOmplete his super-
,visor's program. -

(a) -Verifies that the Credits earQed are prescribed by the West
Virginia Board- oftEducatiogijor the issuance of an endorse-
ment in the area in which 'the applicant 'is supervising.

Recommends'the raissU'ance of the j cense ,based upon the
applicant's satisfactory performance a's a supervisor.

The employing superintendent:

Certifies that the applicant l the best qualified person
_available for the position.

.(b) Recommends the n ce of he license besed upon the
, appliaant:s successf xperience as a supervisor:\

Gpidelines for Securing a Temporary License

, A teacher wishing :to apply for a Temporary License shall file an
application through- the office of the erriploring superihtendent.
County superintendents shall process applications for persons at-
ten ing West Virginia institutions through the college.

A f ether attending:an out-of-state 'college s tv II secure a transcript
to -e attached to his application in lieu of h ing his application
precessed by the college. The applicant shelf c nsult with, the Divi-
sion of Teacher Certification in planning his program to meet West
Virginia requirement.

2
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'-'ALTERNATE PROGRAaS

P4rpose: Alternate programs are designed for persons not eligiblf
for certification at the time of graduation. Persone seeking licensurf
under the alternate program are required to complete all prograrr
ootiiponents as shown in the Standards for the Accreditation pi
Teacher Preparation Programs in West Virginia 1974, with the ex-
ception of General Studies and the requirement of a second.teaching
specialization.

A Professional Certificate issued provisionally may be granted to hf
graduate of an accredited college provided he:

Completes the institution's approved program in:

(a) Professional Education'

(b) The teaching specialization(s)

2. Meets the academic requirements of the institution for recom-
..mendation.

Is recemrnended for licensure.by the college- where he has corn
pleted, followitrig graduation, a minimum of twelve (12) semeste
hours of courses prescribed in items la and 1 b.

'Credit hours earned to fulfill the requiremente of the approvec
program in professional education must comply with the provision!
stated in Standards for the Accreditation of Teacher Preparatior
Programs in West Virginia,1974. p. 279.

15
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THE TEMPORARY_CERTIFIPATE

The First Class Temporary Certiftcate is the se authorized by the
West Virginia`Board of Education to bridge tttandards established
for the lowest license (the teaching,perrnit) Ind the highest license

Preftessional Certificate). yo assist teachars in making this trans-
ition, the Temporary Certificate give official recognition to their
professional preparation and provides the advantage of professional
salary_The-holder of this license Is expected to fulfill his professional
obligation by remoying his deficiencies 'through annual renewals.
Continued certification is contingent on this effort to upgrade.

The Temporary Certificate shall be Issued fqr a one-year period pro-
vided the applitant: (1) has completed the requirements for a bache-

Aor's degree from an.accredited college, (2) is recommended by the
-.college where he completed- student teaciling and Methods, (3) has
completed 15 semester hours in profes`Sional education in include
sfudent teaching, methods and, human development at the,jeyel..for,
which licensure is requested, (4) has completed three-fourth af the
courses required in his area(s) of specialization (to inclucte e ele-
mentary Ipecialization when applicable) and (5) rneetv olar-
ship requirements described in the minimum standards. Th certifi-
cate may be granted in the areas of specialization end grae levels
approved for the Professional Certificate:;i
The Temporary Certificate may-be renewed for k one-plar p
provided: (1) the applicant, completes subsequent ta.the Issuan
the certificate and within the five-year Period preceding the da

16
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application. six (6) semester hours with at least a, average ip 4

courses required to upgrade to the Professional Cert (2)-(the
home college verifies that the credits are prescribettOrpel.'ssueOce
of the Professional Certificate. and (3) the applicant' riof ihaed

a

by his county superintendent. -

For employmeT and salary purposes, thisir
Certificate is declared to be the equivalent of t
cate.
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THE VOCATIONAL LICENSE

Pu . The West Virginia Board of Education has authorized the
issuance of the Vocational License to facilitate the staffing of Voca-
tional Industrial, Technical, Occupational Home Economics, and
Health Occupations proggams 'with instructional personnel. Person-
nel are generally recruited from business and industry and enrolled
in a program of teacher education after emplOyment. These are the
minimum 'requirements for issuance and renewal of the- Vocational-
Licenses.

VoicatIonal.Permit Full-Time Teaching .

A Vocational Permit for teaching full time in an approved Vocation-
al Industrial, Technical, Occupational Horne Economics, Health Oc-
cupations, or Cooperative program in a specific occupation may be
issued for a one-year period provided:

1. The applicant:

'A. Foran Industrial Area Lab

Holds a high school diploma or GED and has corn-
pleted six years (120)0 clock hours). of satisfactory
and reasonably continuous work experience in the .
occupation.for which he expects licensu re.

OR
18



a

-Is a graduate ,of an approved college _or university
with a bachelor's degree in ari area -related to the
occupation for which licensure -is desired and hps
coMpleted three years (6,000 clock hours) of_ satis-
factory and reasonably continous work experience
in the area for which instruction will be provided.

OR

Holds a high schoolldiploma or GED and was enrolled
in an approved .Vocational Industrial lEducation- pro-
gram the area of licensure. Each full year of
training may count for one-half year of apprentice-
ship toward the six years tif required work experience.

OR

Holds-a high school diPloma or GED and has com-
pleted credit in an approved two or four year .lechni-

, cal school. Each ten semester hours of approved, shop
wOrk and drawing may count for, one year of ap-
prenticeship. Maximum allowance for Credit in .11eu
of experience is two years toWard the six years of re-
quired work experience.'

NOTE A person may_ not use a combination of exceptions.

Industrial Related

Holds a high schoOl diploma or GED and has com-
pleted three years (6,000_ clock hours) of satisfactory
and reasonably continuous work experience in the oc-
cupationaf area or experience related -to the area.

OR-

Is a graduate of an approved college or university with
a bachelor's degree related to his teaching assignment
and has completed two years (4,000 clock hours) of
satisfactory and -reasonably continuous work experi-
ence related to the area.

OR

Holda a high school diploma or GED and was enrolled
ailprpved Vocational Educetion program in the

desired' lifea of licensure. Each full year of training
may cdunt for one-half year of apPrenticeship. Maxi-
mum .allowance is one year toward the required three
years of work experience. ;

9
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.HolOs a 'high school diploma or GED and . has cOm-
plated credjt in an aOroved.two or four year technical
school. Each..ten mmester hours of approved shop
wit) anti- drawipipMy count for one year of appren-
ticeship11axlmum allowance is one-year toivard the

-ulredtnreeyeare of work experience.

NOTE A person may not use a combination of exceptions.

7

-4
B. For a Technical Area Lab

Hoida a-high school diploma or GED -and at least two
years of post-high school educktion or training. ip the
technology to be taught and has completed three .
years (6,000 clock hours) of satisfactory wage earning
experience in the . technical occupation for which
licensure is desired.

_

OA

Holds a high school diploma or GED trid has com-
pleted six years (12,000 clock hv'rs) of satisfactory and
reasonably continuous work etlierience;in the occupa-
tion for Which he expects licensure.

Technical Related

Meets the requirements outlined for the technical!
trained person with the exception that wage barnin
experiefIce may be reduced from.three to two years
or the person with no technical training may reduce
the Wage earning experience yom six years to four
years.

. Fora Health CliMeal egb

Practical Nursing

Submits evidence of current licensure as a registered
nurse in West Virginia and has completed two years,
(4,000 clock hours) of recent wage earning experience
above -and beybnd the training period as a nurse.

Other Health Occupations

Subinits a copy of certificate or licenie frbm-the ap-
propriate state and/or national-organization or agen-
cy when applicable and evidence of two years (4,000
clock hours) of recent wage earning experience above .
and beyond the training period in the occupation +- be
taught.



'Holds a bachelor's in the Health Occupation
for which certificatloil i desired and a certificate- or
license -from the appr priate state and/or national

nizatiOn;quagency when applicable and has com-
p eted rine year asvo diodk-Iiitiufs) ef recenCwage
earning -experience above and beyond the training,
period in the occupation to be taught

Health Related

_ Meets the above requirements outlined fdr other
healti Occupations with the exception `that wage _
earning experience may be redUced from two years to
one year.

D. For a Cooperative Teacher Coordinator

Holds a Vocational Certificate -Or a Professional Certi-
ficate with an endorsement in Vocational Home Econ-
omics, Vocational AgricultUre, Distributive Education,
or Business andihas completed a minimum of one year
(2000, clock hours) of related -Wage earning experi-
ence in a nonteaching position.

OR

Holds a five-year Professional Certificate in fields
other than listed above and has completed a minimum
of two years (4,000 clock hours) of related wage earn-
ing experience in a nonteaching position.

NOTE --The Holder of the Permit must:

Complete within a three-year period after beginning
employment, nine semester hours in principles of co-
operative ,vocational education and/or development of
curriculum materials for cooperative vocational e0u-
cation programs. These nine hours, in addition to the
requirements for the permit, shall meet the standards
for the Cooperative Teacher Coordinator endorsement
on the Vocational Certificate or Professional Teaching
Certificate.

E. For an Occupational Home Economics Lab

Holds a high school diploma or GED and has com-
pleted six years (12,000 clock hours) of satisfactory

fend reasonabli continuods work experience in the oc-
cupation for which he expects l icensu re.

OR

2



graduate of an _approved college or4,,,university
wl h a bachelor's degree in an area related4o the oc7
dupfi on for which licensure is desired and has corn- ,
Voted three years__ (6.000_ clock_ hours) _Of SatittfactOry
and reasonably continuous work experience ih the
area forwhich instruction will be provided.

The-Btate Coordinator of.Vocationai Teacher Educat on certi iês
that the applicant has completed the minimim requirements for
thigpermit and recommends its issuance.

-The employing County superintendent recommends the issuance
of the permit.

NOTE The applicant may (be required to take a practical examina-
tion and/or an oral or written examinatien in the related
_subjects as proof of his proficiency.

-Vocational Permit Substitute Teaching

A Vocational Permit for substitute teaching may 'be issued for a
three-year period provided the applicant satisfies all requirements
listed for the permit for full-time teaching. Holders of permits for
full-time and substitute teaching Will renew their license under the
same guidelines.' A teacher who holds a valid permit .for substitute
teaching may receive a permit for full-time teaching in those special-
izations authorized by the West Virginia Board of Education pro-
vided he has never had a permit for full-time teaching:

Competency Examination

A person who satisfies the minimum scores on the NOCTI (National
Occupatiorial Competency Testino Institute) exam for the awarding'
of credit in the approved, program at West Virginia institute of fech
nology in vocational educaiion need not meet the full work experi-
ence and training requirenient for the endorsement except when
tbe profession governs the' licensure of its instructors. All persons
must satisfY at least one year (2,000 clock hours) of satisfactory.wage
earning experience in the area for which licensure is requested.

Credential Required

Work experience must be verified by former employers and notar-
ized on Form VG-19. Ali items listed as requirements for certifica-.
tion, such as high school diploma or an official transcript of credits,
must accompany the applications. It is the applicant's responsibility
to secure these documents for submission to the county superinten-
dent.

Validity of the Vocational Permit and Certificate

A Vocational Permit or Certificate endorsed for "a specific lab" en-
titles the holder to leach that lab and its related subjects, and a
permit or certificate endorsed for "related subjects" entitles,. the

22
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Ch only related subjects . Both licensee entitle the
h in a secondary; postsecondary, -or adult- program.

d Conditions ijt Employment

Ives a First Class Permil for full-time teaching
to complete all requirements for the Vocational

rtlflcate in accordance with his teaching assignment in a period
not More than five years._

,Renewril for Persons Enrolled In -the Approved D_

istVlrgkilalnalltute of Technoldgy
Prodom at

Persons Onrolled in the approved program at West Virginia institute
of Technology must sign- a Vocational Commitment (Form VG-17)
in the office of the .county superintendent; All credit appropriate
to this program is acceptable for the renewal of the Vocational Per-
mit. Ttre renewal application must be processed through the college
for recommendation. Students who wish to enroll at other institu-
tions to earn renewal credit must have the approval of officials at
:Tech prior to enrolling tor credit as a transient student Credit earned
'6y examination is . not acceptable -for renewal purposes. Students
may elect credit appropriate to the "approved vocational degree pro-
gram for the renewal of the Vocational Permit, however, only
courses which have peen identified-as prescribed for the five-year
Vocational Certificate may be counted for its issuance. Holders of
the Vocational Permit are _encouraged to select courses which are
prescribed for the issuance of the five-year Vocational Certificate as
appropriate renewal credit.

The Vocational Permit may be renewed for a one-year period pro-
vided:

rt. The applicant completes subsequent to the issuanci; of the last
permit hold, five semester hours with an overall "C" average in
courses appropriate to the approved degree program.

2. The institution verifies that the credits are applicable to the stu-
dent's degree program and recommends the renewal of the
Permit.

3. .The emplciying county superintendent recommends that the ap
plicant's permit be renewed.

The Vocatio I Certificate may be renewed for a five-year period
provided:

The applicakt who has not completed the approved degree pro-
gram, compidtps subsequent to th suance- of the last certificate
held, six semegter hours with an ov rail "C" average in-courses
appropriate to the approved degree program.

23
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that the credits are applicable to the stu-
m and recommends the reneWal of the certi-

untvt s perintenden
to

The holder of a flice
- Wee may reneW with
ing Edudation y sign
**lent; The ieewet

lapproved guide Ines:

Renewal for P. Not Seek

recommends that the appljtant's

ar 'Vocational Certificate and a Bachelor's De-
edit appropriate to the prOgrarn of Continu-
g a commitment with his county superin-
lication will be processed-according-to the

ns who
secure the ap
Education pit
elect credit ap
for the rene
which have b
Certificate ma
Permit are en
issuan
renewa

f

g the Degree

not wish to co piete the full degree program ust
royal of theState Coordinator of Vocational -To cher

to enrollint for any renewal credit. Student-9 may
ropriete to the approved vocational degree prigram

I of the Vocational Permit; however, only c.urses
h identified as prscribed for the five-year Voc: ibnal

counted for it -issuance. Holders of the Voc tional
raged.to select c urses which are prescribed f the

five-year VocattOnal Certificate as appr priate

The Vocationa
vide&

Permit may be renewed for a one-year peri d pro-

The applic
permit held
courses p
er Education

t completes subsequent to the issuance of he last
five semester hours with an overall -"C" av rage In
dribed by the State Coordinator-of Vocation I Teach-

The State C ordinator verifies that the credits are applicable to
the student's certification program and recommends the renewal
of the permit.
_

Z. The employin county superintendent recommends ibit the arr-
plicant's permi be renewed.

The holder of a five-year Vocational Certificate who is 'not enrolled in
a degree program may renew with credit aPproprlate,to the Approved

in vocational education at West Virginia Insitude of Tech-
n logy or Marshall University. All credit selected foe renewal must

, have the approval of the State Coordinator of Vocational Teacher
- Education prior to the teacher's enrollment. Teachers a& encokr-
aged to complete any COurse listed as prescribed for the issuance of
the five-year Vocational Certificate which was not taken in meeting
thetwenty hour requirement. 3 1
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Vocat n
rovided:

ho-appltcant-who,ls-not enrolled- ln....the approved_degree prO7
gram, coMpletes subsecipent to the issuance of the last certificate
held, six semester' hours with an overall "'C" average in ,coiirses
appropriate to an aPprovis0 vocational degree program:-

The State Cqorinator of Vocational Teacher Education verifies
that the cret are applicable to the student's certification pro-
graffend re qrn mends the renewal of the certificate.

The county...superintendent recommends that the applicant's
certificate be renewed.

liequirement.for the Vocational Certificate

A Vocational Certificate endorsed for teaching a specific occupation
may be granted for a five-year period provided:

Theapplicant:

ertificate may br renewed for a five-year period

Completes 20 semester hours elected from courses pre
aribed for the Vocational Certificate.

Has completed three years of succeasful teaching experience.
in accordance with the endorsement(s) requested on the
Vocational Certificate.

c. HaS satisfied the work and tr ining experience required for
the issUance of the Vocational P mit

The State Coordinator of Vocationa Teacher Education certifies
that the applicant has completed th required eduCational pro-
gram and recoMmends the issuance o a Vocational Certificate.

The County Superintenden1 t certifies that the applicant has com-
pleted three years of successful teaching experience in accor-
dance with the endorsement requested on'the Vocational Certifi-
cate and recommendiv the applicant e granted the certificate.

Courses Prescribed for the Issuance of the Vocational Certificate

Theapplicant for the five-year Vocational Certificate must complete
all courses marked with ,the asterisk and shall select the remaining

--coiirses with the approval of the State Coordinator of Vocational
Teacher Education. Twenty (20) hours of credit from the prescribed
listing are required for the issuance- of the five-year Vocational
Certificate.,

*Intreduction to Vocational Education or 3 sem. hours
History and Philosophly of Vocational Education 3 sem. hours
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nal Analysis .-72sern,hours

2aerqhours
--

p sem. hours

3sem. tiours

3 sem. hours

p sem. hourt

aching Methods In VoCational Education:
r_

on and- Planning in Vcicational Educe ion

ination in Vocational Education

ogy of Leiming and Adjustment

onalMediaMateriali

, Organization and Management of School Shops and
Laticiratorles

ety in Vocational Education

en andSpoken English

Coordination of CooPerative Vocational Education .

The State oordinator of Vocational Teacher Education may approve
the substitilition of courses other than those with the asterisk for oc-
'cupations jvhlch are nonshoo oriented, especially technical, health
occupatio s, and occupitional home economics, provided approval
is granted prior to_enrolling for_credit.

2sem. hours

2 sem. hours

3 sem. hours

r3 sem. hours

Remanent CertIficatIon

A teacher who holds a Vocationil Certificate valid for five years,
and who completes the requirements for a master's degree may
be granted a permanent certifcate provided:

He files application on a preschbed form with the State
Department of Education.

b. 'He presents an official transcript showing the completion of
requirements for a master's degree in a program which was
selected for its relevance to the improvement of instruction
In the public school system.

c. The superintendent of schools of the county In which he was
last employed or now resides recommends the issuance of a
permanent certificate.

.d. The county superintendent yen ies fbvo years of successful
teaching experience.



twho holds aVbcational Certificate, valid for five y a
granted a Permanent license at the expiration of his
newel provided:

_

,a,l'He files application on- a prescrtOed firm with the State
--Department of Education. .-

13, He presents an -Qfficial transcript allowing the completion qf
six semester houra,of_ prescribed credit With a "C" average.

The superintendent of schools in-the county in which he last
-taught or now, resides recommend-a -the Issuance of a per-
manent certificate. =

he State Coordinator of Vocational Tellehar Education
. 'certifies that the renewal requirements_ have been met and

recommends the issuance of a certificate.
_

RonewiliiVAgir

The holder of a renewable Vocational Certificate, Temporary Voce-
flonaI, Certificate, or Vocational Permit for substitute teaching who
has reached the age of sixty (60) years, upon application, may have
his permit reissued without completing additional college credit, if,
In the opinion pf the employing superintendent, he is teaching suc-
cessfully A birth certificate or affidavit of age is required in lieu of
college_credit. A birtli certificate once filed will not be returned. A
Vocational Permit may not be renewed on the basis of, age.

TertiporariVoo lonalCertlficate

A teacher w as completed:all The requiremenfs for the five-year
VOcational -.0flitiatitate with the exception of the three years of re-
quired,teacqi g experience may be granted upon the recommenda-
tion o the tate Coordinator of Vocational Teacher Education a
TempFaryVqôational Certificate, valid for One year.

This licens ay be renewed no more than two times by earning for
each renew hree semester hours from the courses prescribed for

_the renewa of the Vocational Certificate. The recommendation of
the Super4endent and the State Coordinator of Vocational Teacher
Edueatite are also required for each renewal. A teacher who has
completed the teaching experience requirement may not receive a
Temporary Vocational Certificate.

The TemporaN Vocational CertIficate is equivalent to the ive-year
Vocational Certificate for employment and salary purposes.

3 4
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THE ADULT PERMIT

Purpose: The need for the continuing education of adults is self
evident. Their educational endeavors may fail into any one of the
following categories depending upon Om needs and interests -of the
individual. For those adults who lack the basic educational skills
to faction successfully in the modern world the program in Adult
Basic Education is designed to provide for the development of these
skills. Adults -who wish to improve their already existing skills or
to develop new skills for employment purposes may satisfy this
need in Vocational Industrial, Technical; and Health Occupations
programs. An adult who,' for personal reasbns, was unable to com-
plete the regular high school program may wish to enroll in the
Adult High School' program to earn the credits required for the high
school diploma., Many adults have expressed their need to develop
Special Interest skills to fill their leisure hours: for this group, the .

program provides course on the demand of the interested adults.

Beek Education

An Adult Permit endorsed for teaching basic education may be is-
sded for a five-year period provided:

e applicant has completed, in an accredited college, sixty-four
semester hours of credit with an overall "C" average.

28

3 5



toying ,superin endent reco mends that the applicant
_

n the license.

rvisor-of Adult Education r omrnends -the issu-
anceot he license.

The holder of an Adult Permit endorsed for teaching Basic Educe-,
tion may have his license reissued far a five-year period provided:

He completes subsequent to the issuance of his last license and
_within a five-year pericid immediately preceding his application

r renewal, six (6) semester hours of credit with a "C" eversge-in
Courses prescribed for the Professional Certificate or Predit in a
program in adult basic education,

2. The employing superintendent recommends that the applicant's
permit be renewed.

The State Coordinator of"-TeaChet Educat on r ommend the re-,
issuance of the license.

Vocational, Industrial, Technical Health Occupations or Occupa-
.

tional Home Economics

An Adult Permit endorsed for teaching in an apdroved_ Vocational
Industrial. Technical, Health Occupations Education or Occupational_
Home Economics class for a specific occupation may be issued for a
five-year period provided:

1.. The applicant:

(a) Holds a high school diploma.

(b) Submits evidence of having completed the same trade,
industrial technical and/or health occupations experience
reqoired for the issuance of a Vocational Industrial Permit.

2. The county superintendent recommends that the applicant, be
granted the license.

The State Coordinator of Vocational Teacher Education certifies
the applicant has met the minimum requirements for the permit
and recommends its issuance:

Office or Distributive Education

An adult Permit endorsed for teaching Office or Diatributive Educa-
tion classes for a specific occupation may be issued for a five-year
period provided:

1. The applicant:
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(a) Holds a high schOol diploma.

b Submits idOnce of 'three years of succeisful wage earning
xp ence arth-rt occupation for Whith TristrudtiOn is of-

fered
The county superintendent recq_mmends that the applicant be
granted the license.

_ .

The State Coordinator of Vocational Teacher Education certifies
-the applicant has met the minimum requirements for the permit

ecommends itsissuance.--a

Adult High School
A person who is employed for teaching in the Adult High School
mutt hold a license which is valid for teaching a similar assignment
in the public Schools.

Adult Special Interest

An Adult Permit endorsed -for teaching in an approved special Jnterest
course - Aging and Retirement, Americanization and Citizenship,
Arts and -Crafts, Fine Arts, Drama and Music, Parent Education,
Recreation, Homemaking, Languages and Literature - may be issued
for a five-Year period provided:

1. Th? applicant:

Submits an official copy of his education record.

Submits evidence .of con70fgency to teach in the speciali-
zati n designated on the application for licensure.

(C) S m its a recommendation from an employer is his skill is
r ated to hid employment or a recommendation from a por-

n knowledgeable of his competence.

The ounty superintendent:

(b)

a Recommends that the applicant be granted the license.

b Certifies that the applicant's gervice will be utilized in the
specialization designated on the license.

e State Coordinator of Vocational -Teacher Education certifies
the applicant has met the minimum requirement for the permit
and recommends Its Issuance.

Renewal of an Adult PiirmIt .

An Adult Permit endorsed for any subject other than Basic Educe-
tion, may be reissued for a five-year period on the recommendation
of the county superintendent and the State Coordinator. It is the
applicant's responsibility" to initiate his 'renewal application. An
Adult Permit which has been expired for more than one year id
subject to _current issuance regulations as well as the renewal re-
quirement.

3 7-
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THE .AS_SOdIATE PERMIT
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nt record 'are abundantly

in specialized areas, the West Virginia
d that an Associate Permit be granted

rforming artists, members of professions,
ons requiring an .implicit knowledge of- the

rrnit is Valid for perforining instructional
in any area of the public school curricu-

for enrichment and the services of
or such instruction. A person holding

aed to replace the regular classroom

Performing Arts

An-Associate Permit for teaching
-the performing arta rna -be issu

The applicant:

irne basis in any, area of
ne-year peried provided:

Submits an official. tratisc'pt of. his academic preparation.
and if this preparation:is unrelated to his request for licen..
sure, he must aubmit .in addition= to his education record a
'noterized:-statement -listing his 'professional affiliations and
most roc rformances.
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rnende..that the applicant, be grant00.,-the ticense__
rtif edrilffirthe'applicant's SerVi-ce will be In the area of

curriculurri enrichment

,..-
Arr Associate Permit for teaching- on a part-time basis in any area

--yrelated to4a teccdnized 'profession may be issued for a one-year par-
. iodprovided:

- - -

I. TheappllOan
_

_Submits official transcrip o h pro
. , ssional prepare Ion.

-) Recommends that the applibant bgranted the Hoehn.

(b) Certifies that the applicant's service
curriculum enrichment.

Vocational Spatializations

An Associate Permit for teaching on .a part-time basis in any vocetion
which_requires implicit knowledge and: training may be issued for a
one-year period provided:

The applicant:

in the area of

Submit?' an official copy of hip education record.

Submits a listing of tiis employer(s) and his position(s) .

during the past five years.

(c) Submits'a recommendation from his current employer or the
employer under whom he las served.

2 The county suPerintendent:

(a) Recommends that the applIcant be granted the license.

(b) Certifies that the applicant's se
-curriculum enrichment.
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STATE BOARD OF EDUCATION RULES AND
rREGULATIONS

Definition of Certificate

The West Virginia School Law defines a certificate as a license for
public school employment at the wade level and in the speCializa-
don(s) shown on the license. Any assignment which is -inconsistent
wiih the specializations and grade levels stated on the license is
Illegal.

_

A licensed teacher who is under contract shall .be in charge of every
-Class for instructional purposes except for That period of time when
a.substitute teacher is assigned to the classroom, in conformity with
the School Laws of West Virginia. Each substitute teacher shall bold

_ .

a license appropriate to his assignment.

lege Becernmendation Frerequisite to Certification

A West Viiginia caldge ilia! recommend for professional certifica-
:tion- only thoae persons who ave been graduated and who have
satisfactorily completed the, inttution program as approved by the
West Virginia Board of Educat on. College graduation in an ap-
proyed teacher educatiori progr rn and recommendation for a Pro-
fessional Certificate are not synonymous. Students shall complete
the mejor portibn of the semester hours required by the college in
profetsidnal education courses, including the culminating clinical
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experience, in the approved proceSs of the recommending institu-
tion. An experienced teacher may be recommended without having,
completed the culminating clinical experience at the recommending
institution if he has completed the major, portion of the semester
bours required in professional education at the recommending in-
stitution.

College recommendation shall take into consideration Chapter 113A,
Section 3. %nide 1, rof the West Virginia School Law which reads..

'A certificate to teach shall not be granted to any person
who is not a citizen of the United States, is not of good moral
character and physically_ mentall9, and emotionally quali-
fied to perform the 'duties of a teacher, and who has not
attained the age of eighteen years on or before the first chry
of October of the 'year in which his certificate Is issued."

The issuance of an 49inal Certificate shall require (1) the recom-
mendation of the Deà or other designated official, in consultation
with the supervisor of the clinical experience and the Chairman of
the Department offering the specialization(s), (the recommendation
is expected to reflect, in addition, to the academic critenisatis-
factory performance on the part of the applicant in a typical class-
room situation) and (2) an official statement that the approved
program has been completed in full.

Substitution

A student, with the approval of the institution, may substitute one
or more course for a required course(s) provided the content and
scope of the courses are substantially equivalent. Justification for
-the sUbstitution of courses must be submitted with the application
for a certificate and shall include: (1) identification of required
co'urses and courses substituted, (2) authorization signed by the aca-
demic dean or his designate, (3) reason for the Justification. A person
who has had three or more years; of experience as a classroom
teach& in a classified school may be excused from the culminating
clinical experience (lhe whole or in provided:

.1. The superinterident under whom the teacher last taught' certifies
that in his opinion, the teacher is sufficiently competent to be
certificated without taking student teaching. ,

2. The college recommends the substitution of regular teaching
experience for student teaching.

The applicant's three years of experience was In a classified
school and In the specialization(s) and grade level(s) for which
certification is desired. At least one of the applicant's -required
three years of experience must be within the five-year period
immediately preceding application for certification. A
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Scholarship Requirements for Certiflction

:To be recommended for 'certification, an applidant inust have
achieved a "C" average 'on the total hours attempted in the college
or colleges attended; and on the total hours attempted in (1) resi-
dence at the institution making the recomrriendation; (2) the pro-

, fessional education program; (3) each specialization; and (4) the
culminating clinical experience. Pass or SatisfaCtory is acceptable

- where the letter grading system is not used, In West Virginia col-
legeu the following uniform grading 'system was adopted June 20-
21, 1950, as amended on August _15, 1958, and January 5, 1973.

A ..Superior I :. Incomplete

B . Good W..Withdrew

C Average WP , . Withdrew Passing

D..Lowest Passing ark WF Withdrew Failing
I

F .. Failure FIW . Failure Due to Irregular Withdrawal
"Quality point averages aro based on the following quality point
values for each semester hour of credit: "A"-4; "B"-3; "C"-2:
"0 "-1;. and "F"-0. The quality point average is computed on all
credit for which the student has registered with the following excep-
tions:

a. Grades of "W" and "WP"

b. A course in- which a student earns a grade of "D" or "F,
taken no later than the semester or summer term during
which he attempts the sixtieth semester hour, may be re-
peated prior to the receipt of the baccalaureate degree,
and the orginal grade shall be disregarded and the grade
earned when the course is repeated shall be used in deter-
mining the student's grade point average. The original grade
shall not be deleted from the student's record. Students who
began college study prior to the fall semester of 1968 or
-students whose records include an original grade which WaS
reactivated following the second repeat of a course, must
make application to the appropriate institutional authority
to assure their coverage by this regulation."

The approved program of teacher preparation may permit the as-
signment of a pass-fail or satisfactory-unsatisfactory or equivalent
evaluatlpn for the culminating clinical experience -or preservice
laboratory experience phase of the professional education compon-
ent; however, all such grades shall be disregarded in the computa-
tion of the student's grade point average for all certification pur-
poses. Only the grades of "pitss" or satisfactory" are, acceptable
for certification and courses in which students receive any other
grades must be repeated until this level of qualification Is received.
Institutional policy Shall govern the practice of awarding credit
and/or grades in courses other than the culminating laboratory ex-

.
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perience and preservice laboratory experience. When credit is*
awarded as a result of demonstrated competency, all grades, if any
for such credit, shall be disregarded In the computation of the
student'stgrade point average for certification purposes.

Institutional, policY pertaining to the removal, of an "1" grade Is in
effect prior to graduation, but an "I" grade shall be computed as
"F" if not removed before graduation.

Evaluation of Graduates

In compliarice with the action of the West Virginia Board of Educe-
tiorr on April 11, 1972, each teacher preparation Institution shall
sobmit to the Division of Teacher Preparation and Professional Stan-
dards a procedure for the evaluation of teacher education graduates
as part of the request -for approval of Its teacher education pro-
grams. In lieu of this action, Institutions shall continue the- USO of the.
National Teacher Examination as previously required.

RecognWonf Degrees and Credits Earned

All bachetOr degrees earned In accredited colleges are recognized for
certification purposes; however, the 'master's degree for certifidatIon
purposes can be recognized only If it were-earned in an institution
regionally accredited to offer a master's degree and the degree is in
a curriculum selected for Its relevance-to the public school program
and licensure. An accredited college is one accredited by the official
accrediting agencry of the state in which the institution is located
and/or by one of the six regional accrediting agencies recognized
by the National Commission on Accréditing.
A student who has attended an unaccredited college may count for
certification purposes the amount of credit which .an accredited
teacher education institution will accept toward the completion of a
bachelors degree. It is the student's responsibility to have his credits
evaluated by an accredited institution which he has declared as his
"home" college by signing with this commitment for professional
licensure.

Revocation of Certificates

The State Superintendent may, after ten days' notice and upon pro-
per evidence, revoke the certificates of any teacher for drunkenness,
untruthfulness, immorality or for any physical, mental or moral
defect which would render him unfit for the proper performance
of his duties as a teacher or any neglect of duty or refusal to perform
the same, or for .using fradulent, unapproved, or insufficient credit,
or for any other cause which would have Justified the withholding
of a certificatewhen the same was Issued.

It shall bevthe duty of any county superintendent who knows of any
,immorality br neglect of durY on the part of any teach,er to report
the same, together with all of the facts and evidence. Xo the State,
Superintendent for such action as in his judgment may be proper.
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